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This site is based on the Samadhi Theme from Axion themes. Further documentation
about this theme (how different aspects of it works, etc) can be found by clicking this link:
https://samadhi.axiomthemes.com/doc/ or through the dashboard under Theme Panel >
Theme Dashboard > Documentation.



https://samadhi.axiomthemes.com/doc/
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© Opens the Structure/Navigator panel.
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© Allows users to add the widgets seen in the
Structure/Navigation panel. There are many
different layers of widgets. Some are custom made
for this theme at the very bottom of the options.
Some are premium options that can be ignored.
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Text Editor

Allows the user to edit the settings
for the entire site.
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Allows the user to exit elementor
back to wordpress.
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GENERAL PAGE EDITS

The easiest way to edit most pages will be to already be logged into the wordpress dashboard of the Treetop
website. This will allow you to go to any page and simply click “Edit with Elementor” to make basic text/image edits.

TREETOP

Zen center

Once in elementor, simply click the element (text, image, etc) you wish to edit to highlight the element and have
the element specific content appear in the left-hand column. You can also use the Structure/Navigator Menu to
select specific page elements.

Publish |

TREETOP

Zen center

TREETOP

Zen center

* Taxt Editor

o z ; = The Three Treasures

The Three Pure Precepts

The Ten Grave Preceprs

Make sure to click the “Publish” button in the upper right-hand corner of the window for your changes to go live.
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HOMEPAGE EDITS

@ The hero section is edited in slider
revolution. Slider revolution allows users to
add a slideshow and/or videos to the hero
section of a site if desired.

© The template for this header can be found
in the dashboard under “Layouts” labeled
"Header Fullwidth”. However the content
is pulled and can be edited from the
“Main Menu"” which can be found under
Appearance > Menus.

© This section can be found in the dashboard
under Pages > Home 1 and edited using
the elementor editor.

@ Some of this donation form can be
edited using the elementor editor in
Pages > Home 1, however the donation
widget pulls its content from the
donations form that can be found in the
dashboard via Donations > Donations.

Welcome to

Treetop Zen Center

1] E Weadnesday Weekdy Mahiston

Upcoming Events

Teachings from our Treetop Teachers
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EDITING THE SLIDER REVOLUTION HERO SECTION

From the dashboard go to: Slider Revolution > Overview. Scroll down to “Search Modules” and click the pencil
icon on “Static Slider”.

‘We are a practicing zen center with a teaching lineage.
You are welcome to join us for zazen, instruction and services.

Program Detalls

editation)
azen

4

a save Q, Preview I

@ Timeline that determines the brief animation that plays bringing up all the hero section components.
Each components has it's own layer.

© You can select a component by selecting a timeline layer or by clicking on the component you wish
to edit.

© Once a component is selected, you can use the editor view to make edits.

Once the edits are made, press save to enact the changes.

You can select the computer icon in the upper menu to see how the changes you've enacted will
look in different formats such as tablet and mobile.
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EDITING THE HOMEPAGE USING ELEMENTOR

From the dashboard go to: “Pages” > “Home 1”. If you are already logged in the wordpress dashboard, you can
go to the homepage and click “Edit with Elementor” in the upper menu.

WELCOME SECTION

Select the "Title” or “Image” sections under the first section. This will customize the content section allowing you
to change the text copy or image.

Edit Title

TREETOP

zén center

Welcome to
Treetop Zen Center

TREETOP

Zen center

Make sure to click the “Publish” button in the upper right-hand corner of the window for your changes to go live.
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BUTTONS AND QUOTE SECTION

Select one of the “Button”, “Heading” or "Title” sections under the second section. This will customize the
content section allowing you to change any text or links.

Note: On the buttons, you may need to click on the button name for the section to expand so you can see all the
options.

Edit Button

TREETOP

Zen center

TREETOP

Zen center

Make sure to click the “Publish” button in the upper right-hand corner of the window for your changes to go live.



UPCOMING EVENTS SECTION

Select “Title”, “Button” or “Event List” sections under the third section. This will customize the content section
allowing you to change any text or links.

TREETOP

Zen center

Upcoming Events

20 - Wednesday Weekly Meditations
! ff . g TiME T 00PM

Click on the name of the “Button” to see further editable options for each button.

TREETOP

Zen center

Upcoming Events

20 . Wednesday Weekly Meditations
. . TiME 7i00PM

The "Event List” section is auto generated based on the selected event category. Currently this is set to “All
Events” with only three posts showing.

Edit Events list

TREETOP

rn center

Upcoming Events

20 Wednesday Weekly Meditations

TIME 7T.00PM

Make sure to click the “Publish” button in the upper right-hand corner of the window for your changes to go live.



TEACHINGS FROM OUR TREETOP TEACHERS SECTION

Select “"Heading” or”Button” sections under the fourth section. This will customize the content section allowing
you to change any text or links.

Click on the name of the “Button” to see further editable options for each button.

TREETOP

ECN center

Teachings from our Treetop Teachers

DONATIONS SECTION

Select "Heading” or”Give DonationForm” sections under the last section. This will customize the content section
allowing you to change any text or links.

@ + = 8 ome1 v (& i g a @ @ ]

Edit Give Donatlon Form

ucture

’ -
tert, Advarced TREE'E"()'I)

Zen center

Donations

Make sure to click the “Publish” button in the upper right-hand corner of the window for your changes to go live.
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GIVE DONATION FORM EDITS

From the dashboard: Donations > All Forms > Donations. Ignore the “Edit with Elementor” Button. Scroll down to
“Donation Form Options”

Donation Form Options

@ Form Template
.‘n} Activate the Recurring Donations add-on and provide your donars with flexible subscription giving options.
W Donation Options o

= Form Fields

Legacy Form

& Donation Goal

B Terms & Conditions Form Template Options
B Form Grid Customize the form template using the options below. See those customizations at any time using the *Preview" button.
B Offiine Donations Form Display
TYanatianc
8 Email Notifications Display Style #! Buttons Radios Dropdown
Display Options All Fields | Button (% Modal Reveal
How would you like to display donation information for this form?
Continue Button Donate Now |
The button label for displaying the additional payment fields.
Submit Button Donate Now
The button label for completing a denation.
Floating Labels Global Option  (®) Enabled Disabled
Select the floating labels setting for this GiveWP form, Be aware that if you have the “Disable C55* opti
|abels yoursalf.
Display Contant # Enabled Disabled
Content Placement | Above fields Below fields
Content O Add Media

Paragraph

Donation Form Options

@ Form Template Donation Option (®) Multi-level Donation Set Donation

W Donation Options Do you want this form to have one set donation price or multiple levels (for exa
& Form Flelds Custom Amount (®) Enabled () Disabled

@ Donation Goal Do you want the user to be able to input their own donation amount?

B Terms & Conditions Donation Limit

Minimum amount |$ 5

a8 Form Grid e
Maximum amount ’ $ 1000000

® Offline Donations
Set the minimum and maximum amount for all gateways.
& Email Notifications

Custom Amount Text

Custom Amount

This text appears as a label below e custom amount field for set denation for
select option),

Donation Level

Amount

Make sure to click the “Update” button in the upper right-hand corner of the window for your changes to go live.
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GIVE DONATION FORM SETTINGS

From the dashboard: Donations > Settings. For more documentation about this plugin, click here.

The Payment Gateways tabs will be where you can change what you would like the default payment gateway

to be as well as editing any of your paypal account settings.

General Payment Gateways Default Options Emails L Ad d & ing Donati

Gateways Stripe PayPal Offiine Donations

having to use real money for tests.

Test Mode ) Enabled ® Disabled
it bled, d are pr through the ftest it fi d in each s This p
See the payment d tion for | 1S on iguring dl accounts.
Enabled Gateways
Visual Form Builder @ Gateway Label Default
Option-Based Form Editor (€] Test Donation Test Donation 2
Offline Donation Offline Donation g
PayPal Standard PayPal
PayPal Donations | Credit Card O
Stripe - Payment Element Stripe Payment Element
Save changes
General Payment Gateways Default Options Emalls Licenses A o rris y

Gateways | Stripe  PayPal  Offline Donations

PoyPol Ronwtiony Accept Donations with PayPal Donations

PayPal Standard Allow your donors to give using Debit or Credit Cards directly on your website with no additional fees.

> Credit and Debit Card Donations > Improve donation conversion rates
> Accept payments from around the world *» Donate via PayPal accaunts
Account Country United States »

The country the PayPal account is based from. Make sure to select before connecting.

PayPal Connection P Connected

©) co d as for as i org Risconnect

Make sure to click the “Save Changes” button in the bottom of the window for your changes to go live.

Enabled

&

%)

<)

Need Help? See docs on "Gateway Settings® @

¥ Easy no-API key connection

> Supports 3D Secure payments

P PayPal


https://givewp.com/documentation/core/settings/?utm_source=GiveWPPlugin&utm_medium=admin&utm_campaign=Plugin_Links&utm_content=Settings
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DONORS REPORT/INFORMATION

From the dashboard: Donations > Donors or Reports.

(< Donors Swich to Lagacy View
s
Bulk Actions 2 Apply 1 donors
Donor Information Total Given Donations Latest Donation Donor Type Date Created

PRO TIP: 90% of donors opt to give more to help cover transaction fees when given the opportunity, Give donors that opportunity.  Get the Fee Recovery add-on today &

:::::p:::::ﬁlgn e $100.00 1 donation 11/20/2024 at 2:40 pm n ONE-TIME DONOR 11/20/2024 at 2:40 pm

Bulk Actions L3 Apply 1 donors
Revenue for Parisd
s0 $0 0 0 Note: These reports are empty because

this guide was put together before the site

P g iz went live and donations were received.
Date: Dosarn Danations Hefunds et
HNowwmtad 12, 1024 L 0 L] W
Howernber 13, 1004 [} 0 (] 0
Hovenbar 14, 2004 L ] o 0
Nvwmitnr 16, 202¢ 9 t 9 "
Hoveenibar W6, 2004 L] 0 o 0
Payment Mathods Payment Statuses Form Performance
Tope - Cred Card “ o
Suipe - Checkout »w L el
Sepe - GEPA Duvcs Dol £ o
Stripe - RECS Oirwet Dobit " o
ihﬁu—n—a @ o - o il Im— 0 o
Donation Activity Top Deeses

No data found, Mo data found.

B s B Gy W phasom v 8 4 1, sk 8 e 45 P 8 54, Thanks i schemnce Vsl g7
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ADDING A WEEKLY MEDITATION

The easiest way to add a new weekly meditation is to duplicate an existing weekly meditation and update the copy.

Note: There are slight copy differences between the Wednesday vs Saturday Meditations (such as the event time
and the event except copy) so make sure you are duplicating the right event.

‘ Bulk actions H Apply }

| @ Events

Events

() Title 3

Add New

() Wednesday Weekly Meditations

Edit | Quick Edit | Trash | View

(7] Saturday Weekly Meditations

EDITING INDIVIDUAL WEEKLY MEDITATION POSTS

Update the permalink with the
____ new date - this helps with SEO and
allows each event its own identity

Update post
copy as needed

Wednesday Weekly Meditations

Publish v

7 Status: Published i
W Vinibsity: Public £l
£ Ravisions: 2 feose

.........
i Pubkshed om Mov 19, 2024 at 10:53

Note: This event plugin does allow
the Zen Center to create just one
event for the recurring Saturday
and Wednesday meditations, but
unfortunately that is an additional
fee and not part of the free version
of the plugin. These instructions
allow us to create the weekly
meditation events using the free
version which means creating

an individual event for each
meditation session.

Event categories
checked should be
“All Events” and
"Weekly Meditations”
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EDITING INDIVIDUAL WEEKLY MEDITATION POSTS (CONT.)

Edit date/time of event

Werd dounc 65

The fvents Calondar

TIME & DATE

EVENT WEBSITE

unL

EVENT COST

Curency Symbst

150 Currency Coda

ADDITIONAL FUNCTIONALITY

ot the myaiabia sd-on

Excerpt

7:00pm

& Add Naw st Category

Post Attributes. o

Event Options. AV s

st edited by Heiku Jaime McLead on August 28, 2024 21 125 am

= g00pm o604

LOCATION
s Treetop Zen Cener
Mag: Show map
¥ Show map nk
ORGANIZERS
Orgarizer Creats or Find a0 Organioer = ¥

§ | Befors cost =

Looking foi adibonal funclionabty inchudng recurrd

Jaiin us for our weeldy
sl

pitation s1

rias of yourfeontent that can be used in your theme. Lewen mone sbout manual sx

Keep this blank for no

Edit excerpt as needed if
there are changes in the
day, time and location.

Be sure to press the “Update” button on
the page so your edits can be reflected

on the live website.

fa events, ticket sakes, publicly submitted events, new views. and more? Check

Hisle Fram Event Lintings.
Sticky in Month View

Featurs Event
Slider Revolution AW s
Blani Templatn Sl
Stide Template. default v
M installed Version

6.7.10

& Available Version
6.7.18

Events Status AW s

Setstatus: | Schechled ~

Featured image P

~w o

m. W' sitiryg in person in Dakland, Zoom meetings will contirme

cost to show

+# X

Event options. Most
of the time for weekly
meditations these will
be left unchecked.

Featured image
that shows next
to the post.

<& Wislailizy: Publle Edit

C-\) Rewvizions: & Browrse

This is were you would change
an event to “cancelled”. When
changed a text box appears
allowing you to state the reason
for the cancellation if you want.

Note: There is a feature where
you can schedule a recurring
weekly event to happen every
Wednesday and Saturday vs
doing every meditation as its
own individual event but that
does require paying extra to
the event plugin developers.

ﬂﬂ] Pubslighed on: May 27, 2020 at 22:37

Edil

hcee to Trash
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ADDING A SESSHIN

The easiest way to add a new sesshin is to duplicate an existing sesshin

‘ Bulk actions | Apply }

@ Events

Events

Title & Author Eve

Winter Sessshin — Elementor Katie Benedict All |

N U

Edit | Quick Edit | Trash | View |
Duplicate Evenfl| Edit with Elementor

ADDING AN INDIVIDUAL SESSHIN POST - PART 1

and update the copy.

This is a two step process as it involves the actual post page as well as edits in elementor.

Update the post name and
permalink with the new date

Hdit Event

Add New |

Event updated. View Event

= Back 1o WordPress Editor

@ Eit with Elomantor

The Events Calendar

Date, time and i

Starfing BN22024 = BNE2024

location of event.

1 Al Day Evant

LOCATION

Veeus: Treaion Zen Corter = = | [dilieoun

Wap | Show mes

| Shaw map bnk

ORGANIZERS

Publish

Preview Changes
T Status: Published £

= Visiblity: Public Egq

D) Pevisions: 10 Browse

T Punished on: May 29, 2024 at 17:28
Edit

———

Miores 12 Trash

-

Tags

~

Event Categories

A Event Categories  Most Used

Al Everts

Event categories
checked should be
“All Events” and
“Sesshins”

Dharma
Meditation Lvents
Members in Community
Patraats

¥ Sesshing
Study Groups
Upcoming Specisl

+ Add Mew Event Gatenery

Post Attributes

Event Outions

Check to make an

Hida From Event Listings

] Sticky in Monh View

event a “Featured” or
sticky event.

| Faature Event
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ADDING AN INDIVIDUAL SESSHIN POST - PART 1 (CONT.)

Blank Tomplate e
EVENT WEBSITE
‘Stdo Tomgiate dufautt v

Ry

M iInstalled Version
67.10

Event cost —

@ Avallable Version
67.18

ADDITIONAL FUNCTIONALITY

Losking fae additianal A s And more? Check
out the sysilabls add-cns

Feature image to
go with the post.

Add an excerpt
for this event as
necessary. If left
blank, the first
sentence from the
body copy will be
used instead.

ADDING AN INDIVIDUAL SESSHIN POST - PART 2

Due to the complexity of the Sesshin pages, edits will need to be made to the post as well as the body section
using elementor. Click the “Edit with Elementor” body in the body section of the page to start.

Spring Sesshin

4 Back to WordPrass Editor




ADDING AN INDIVIDUAL SESSHIN POST - PART 2 et

Permalink bt hroeloprencentor dreamhosiens comisventisoeir

Due to the complexity of the Sesshin pages, edits will need to be made & s
to the post as well as the body section using elementor. Click the "Edit
with Elementor” body in the body section of the page to start.

TREETOP

TREETOP

» Taxt Editor

Wednesday, October 16th

Fall Sessshin
October 16-20

Cost THD

Schedule
Wednesday, October 16th

; ply to Elizabeth with dat ! 1 i Schedule com I a
T r

Thursday, October 17th-Saturday, October 19th

Sunday, October 20th

Tenzos

Click directly into the text box or use the navigator to select the text box you would like to edit.

Once the text box is selected, the text editor will appear in the left-hand column allowing you to

Once your edits are done, click “Update” and the changes will go live.

o
o
edit your text.
o
o

When you are done all your edits, click the sandwich menu in the upper left hand corner and select
“Exit.” This will take you back to wordpress.
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ADDING A PAST EVENT - PART 1

Past events are actually organized in the back end as a post as opposed to an “event.” The easiest way to add a
new past event is to duplicate an existing past event and update the copy.

A Posts

(] Jukai ceremony for Wild Fox's Treetop Zen Center Past Events —
Andrew Collard, Deborah
Hoffert, Susan Livingston, and
Gary Robinson (August 18,
2022) — Elementor

i i Trash | View
Duplicate Post | [idit with Elementor

Change the post name to the new event name.

All Posts

g = + Back to WordPross Editor Jairme McLood's tokuds coremony (D... - Past K o @
|Post|  Block *®

£ Jaiene MeLoods okudo
ceremony (December
10, 2015)

This featured image
will be the image
that shows up on

the “Past Events”
page as well as the
first image on the
individual event page
e when we edit the rest
oy LN in elementor.

Jaime McLeod’s tokudo ceremony
(December 10, 2015)

Status
Publish
Link
Austhar

Template

After you are done your changes, click “Save” in the upper

right-hand corner and lastly click, “Edit with Elementor”. If
you don't click “Save” before clicking “Edit with Elementor”
and of the changes you made to the title or featured image
will be thrown out.
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ADDING A PAST EVENT - PART 2

Edit Image

TREETOP

TREETOP

Click directly into the text box or use the navigator to select the image you would like to change.

©® Oncetheimage is selected, the image editor will appear in the left-hand column allowing you to
change your image by selecting “Choose Image”.

Once your edits are done, click “Update” and the changes will go live.

When you are done all your edits, click the sandwich menu in the upper left hand corner and select
"Exit.” This will take you back to wordpress.

If you need to add a space between multiple images, |
have been using the spacer widget at 50px and an alter
height of small.

Note: If you only have one image for an event, make sure that
image is the featured image for the event using the instructions
on the previous page. Then delete all other images on this page.
The featured image should show up here but not be editable. To
add aditional images, follow the instructions on this page kkeping
in mind you can right-click on anythign within the navigator/
structure window to duplicate then edit an item.
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ADDING WRITINGS - PART 1

All writings are in the “Posts” section with each author given their own category. The best way to add a writing is to
duplicate a previously made writing and edit the copied post.

14, 2016): — Elementor

&l Theme Panel

A Posts

All Posts (] Book of Serenity, Case Heiku Jaime MclLeod Jaime Heiku McLeod
94: Dongshan is Unwell —
Elementor

rash | View
Duplicate Post | @idit with Elementor

Change the post name to the new writing title.

[ b o + Back 1o WordPress Editor Gatebess Gate, Case 41 bodhidharm. + Post e

This featured image
will be the image
that shows up with
the writing.

Gateless Gate,
Case 41: Bodhidharma’s Mind-

Pacifying

e ~

G ?  Select the author
After you are done your changes, click ngmmm of the writing.
“Save” in the upper right-hand corner B:‘E{f*“““’“” Add a new author
and lastly click, “Edit with Elementor”. Do by adding a new
If you don't click “Save” before clicking i category.

“Edit with Elementor” the changes you
made to the title or featured image will

be thrown out.



ADDING WRITINGS - PART 2

= = Gateless Gate, C.. ~ & o 3 ] :;‘. Q ®
Edit Text Editor TREETOP s i NPy e SRR

Zen center

TREETOP

Zen cenrer

(V]

= Text Editor

2013

Gatelens Gate. Case 41

Add new copy here. This image is not editable as it is pulled from the Select "Text Editor”
featured image selected on the previous page. to edit text.

Make sure to click the “Publish” button in the upper right-hand corner of the window for your changes to go live.

Stefano Mui Barragato

ALLPOSTS

Your new writing should appear
at the top of the author page,
as writings are automatically
organized with the most recent
entry displayed first.

Blue Cliff Record Case 1, The
Highest Meaning of the Holy Truths

Blue Cliff Record Case 2, The
Ultimate Path Is without Difficulty
veLEtos 2Ew coute



ADDING AUDIO

Y @& TreetopZenCenter <& 3 B + New 'ﬂ Events

% Dashboard Media Libral \

Ed Theme Panel
E | All media items v | | All dates
;?‘ Posts BEROZ-IM

LETX -

cCng

f_w Events

Q7 Media

Librarv

Jescription “BCRO2-JM". Released: 2015.

Go to the "Media” section and add your audio
mp3 file using the “Add New media File"”.

Once added, click on the newly uploaded audio file to open the
" Attachment details” window. Copy the url in the “File URL".

Select the Audio Teachings page in Pages > Audio Teaching > Edit with Elementor.

P
ir

TREETOP

Zen center

Gareless Gare

Select an existing audio
widget to duplicate. Right
click on the widget to
duplicate the component.

e 1: Joshu's




ADDING AUDIO (CONT.)

Audio Teaching ~ @& o A ] 4 Q i

Structure

TREETOP
zen center

TREETOP

Zen center

Gareless Gate

: Joshu’s

Gatele

Url you copied Audio file name Author Make sure to click the “Publish” button in the upper right-
from the hand corner of the window for your changes to go live.
uploaded

media file in the
previous page.
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VIDEO

From the dashboard: Pages > Video Teachings.

You can either select a video to edit or select a video to duplicate and then edit to add a new video.

Edit Video TREETOP A TEACHING

Zen center

TREETOP

Zen center

Video Teachings

Video Options

Pro widgels.
The Zen of Nature, the Nature of Zen: a l
,2'4 Pechakucha by Peter Harris
— ———— w ‘gﬂ
== Pochakucha Viatervitle |~ * ST, pmm—
[ : — ]

Video Url Video Source (Youtube, Vimeo, etc)



